AKT
NPOBEPKH COCTOSIHUA TOKYMEHTAIIHOHHOT0 o0ecne4yeHus 1eITeIbHOCTH
U COXPAHHOCTH JOKYMeHTOB B I'ocynapcTBeHHOM nHcnekuuu Pecmy0amkn
MopaoBus 1o HAA30pPy 32 COCTOAHUEM CAMOXOJHBIX MALIMH U APYrUX BUAOB
TEeXHUKHU

r. CapaHck 26 anpens 2017 r.

HaumeHnoBanue opranuzanuu:

I'ocynapcrBennasi nncnexkuusi Pecnyéimku MopaoBusi mo Ha30py 3a
COCTOSIHMEM CAMOXOIHBIX MAIIMH U APYTUX BUJA0B TEXHUKHU
CoxpaiieHHoe ouinagbHOEe HAUMEHOBaHUE:

INocrexnanzop Pecnyoinuku MopaoBust

I'on oGpazoBaHus:
2002

IOpuaunueckuii anpec:
r. Capanck, yn. Kommynuctuueckas, 50

PykoBoaurens:
Hauvanpnuk — Bukrop IlaBnoBuy J{paukoB

CocTosiHne AOKYMECHTAIIHOHHOI'0 oOecreueHus ACATCJIBbHOCTH

1 |Kem wu «kak ocymectBiasgercs | OOumui KOHTPOJIb 3a COCTOSIHUEM
oOLIMI KOHTPOJIb 32 COCTOSTHUEM | JAEJIOMPOU3BOJICTBA OCYILECTBIIAET
NEJONPOU3BOICTBA M pabOTOM | 3amecTuTeNh HavdaibHUKa [‘ocTexHam3opa
apxuBa, KakuMH JokymeHTamHu | PecnyOnuku Mopposuss — lymes Ceprei
3TO 3aKPEILICHO Huxonaesuu. Jt10 OTPaXKEHO B
JTOJDKHOCTHOM perjamenTe ot 29.09.2016 r.
KoHnTtposnb 3a paboToii apxuBa OCYUIECTBISAET
TJIABHBIN CHIEIUATUCT — KaCCUP, CIICLUAIUCT
nmo kagpam  Benpmuckuna — Jlrogmwuiia

HuxonaeBHa.
2 | Opranuzanus ciyk0bl | OTBETCTBEHHOCTh 32 CBOEBPEMEHHBIN MTpUEeM
JETONPOU3BOACTBA ApXUBHBIX JOKYMEHTOB, OOECMEeYEHUs UX
yyerTa, COXPaHHOCTH, YIIOPSA0OYECHUS,

WCIIOJIb30BAHUS W TNOATOTOBKH K IMepeaade
JOKYMEHTOB Ha IIOCTOSIHHOE XPaHECHHUE
BO3JIOKEHA HA TJIABHOTO CHEUUAIACTA —
Kaccupa, crieuaiucra 1o Kaapam
Benbmuckuny Jlrogmuny HukonaeBHy. 9T0
oTpakeHo B npukaze Ne2-nip ot 18.01.2008r.




Hamnaue WHCTPYKIIUH o | Mucrpykius o JIEJ0NPOU3BOACTBY
JEJONPOU3BOICTBY corjacoBaHa MPOTOKOJIOM OIIK

PecniyOnukaHckol ~ apXMBHOM  CIIY»KObI

Pecniyonrku Mopaosust ot 28.02.2012 r Ne2
CootBetcTBHUE OPOpPMIICHHUS VYrpasneHueckue JOKyMEHTHI 0()OPMIIIIOTCS
YIPaBIECHYECKUX TOKYMEHTOB B cooTBeTcTBUM C TpeboBanusmu ['OCT P
WHCTPYKIUH o | 6.30-2003. B paboTte ucnoab3yercs OJIaHK C
nenonpou3BoacTBy, ['OCTy Ha | Boclpou3BeIeHUEM ['ocynapcTBeHHOTO
OpTraHU3alMOHHO- repba P®.Ha OmaHke  MCIOIB3YIOTCS
pacropsiAuTENbHYIO CIEeAyIOINe PEKBU3UTHI: HAWMEHOBAHUE
JOKYMEHTAIHIO, COOJIIO/ICHHE | YUPEKIEHUS Ha PYCCKOM U MOPIOBCKOM

npaBui 0hOPMIICHHUST OTICITBHBIX
BUJOB JIOKYMEHTOB

s3bIKaX, MMOYTOBBIN ajpec, HOMep TenedoHa,
dakc, snekTpoHHBIN angpec [ocrexHamzopa
Pecny6nriku MopaoBusi.

Ha OJlaHKe UCIIOJIb3YETCS HIOJIHOE
odunmanbHoe HaVMEHOBaHHUE:
l'ocynapcTBeHHass wHcneknus PecmyOnuku
MopnaoBusi 10O HaA30py 3a COCTOSTHUEM
CaMOXOJHbIX MAaIllMH W JPYTHMX BHUJIOB
TexHUKHU. COKpallleHHOe Ha3BaHUE -
l'ocrexnamzop Pecnyonuku MopnoBus, B
COOTBETCTBUU € NyHKTOM 7 Ilonoxkenust o
['ocynapcTBeHHOM HHCHeKnu PecmyOnuku
MopnaoBusi Mo Haa30py 3a TEXHUYECKUM
COCTOSIHUEM CaMOXOJHBIX MAllWH HIPYTUX
BUJIOB TeXHUKHU OT 23 anpens 2012 r. Nel59.
B Tocrexnangzope PecnyOnuku MopaoBus
U3IAI0TCSL CIEAYIOUIUE BHUJIBI JOKYMEHTOB:
MIPUKA3BI, MPOTOKOJIBI, X0JlaTaiCTBa,
MMchbMa, akThl, copaBku. IIpocraBnsiercs
OTMETKa 00 WCIOTHEHUH  JIOKYMEHTA.
['pudsr YTBEPKACHUS odopmisIrOTCS
npaBwiIbHO. I [prkassl o OCHOBHOM
NESATEIPHOCTA W MO JIMYHOMY COCTaBy
HYMEPYIOTCS otaenbHO. IIpoToKoIIBI
oQOPMIISIFOTCS TIO YCTAaHOBJICHHOU (hopMme.

Hannuue pacopsauTeIbHBIX
JOKYMEHTOB, PETYIUPYIOIINX
paboTy c OJlaHKaMu, TIeYaTsIMu,
IITaMIIaMH, BOIIPOCHI HX
XpaHCHUS

B T'octexnanzope Pecriyonuku MopaoBus
HCTIOJIb3YETCA KpyTiias mevyath ¢ repoom PO,
TaK)Ke UMEIOTCs ITamibl. ['epOoBas neyaTh
HaxoJdTcs y HauyalbHUKa. IMeeTcs mpukas o
BO3JIOKEHUHU 00S13aHHOCTEH MO XpaHEHUIO
neyated u mrammnoB oT 18.01.2008 r. Ne3.
JKypHan OTTHCKOB Ie4aTel U MTaMIIOB
Benercs. CTapble MeYaT U IITaMIIbl
YHUYTOXKAJIMCH 1O aKTy (MOCIeAHUIN aKT Ha
yHuuTOXKEeHHEe coctasisuics 24.09.2002 r.).




Opranuzanus 10KyMEeHTO000pOoTa

Peructpanust BXOASIIUX UM HCXOASAIIUX
JTOKYMEHTOB  OCYIIECTBJISIETCS  TJIaBHBIM
CIEIUaIMCTOM B JKypHalbHOUW (opme. Ha
MOJYYeHHOM JOKYMEHTE YKa3bIBaIOTCS JaTa
Y PETrUCTPAllMOHHBIN HOMEP JTOKYMEHTA.

Opranuzauuss  KOHTpOJS  3a
WCIIOTHEHUEM TJOKYMEHTOB

KoHTponp 3a HCIOTHEHWEM | CPOKaMHU
WCIIOTHEHUS  JIOKYMEHTOB  OCYIICCTBIISCT
HaYaJbHUK, TJIaBHBIA creruanauct. OTMETKH
0 TIOCTAaHOBKE JIOKYMEHTa Ha KOHTPOJIb, 00
WCIIOJTHECHUN W WCTIOJHHUTENIC YKa3bIBAIOTCS
Ha JIMIEBOM CTOPOHE TIEPBOTO  JIMCTA
nokymeHTa.Cpoku HCIIOJIHEHUS
COOJTFOTar0TCS.

Opranuzanus paboThI
skcnepTHor komuccuu (DK)

[Tonoxxenue 00 oK COTJIACOBAHO
MPOTOKOJIOM OIIK  PecnyOnukaHckoi
apxuBHOM ciyxObl Pecnybonmuku MopaoBus
or 30.01.2008 r. Ne 1. Ha rpude
YTBEPKICHUS uMeeTcs MOJIIHCH
PYKOBOJIUTENS, OTTUCK TepOOBOM TIeYaTH,
JaTa TOIMUCAHUSA. 3acelaHus TPOBOISITCS
Mo Mepe HeoOXoAuMOCTH.  3acelaHus
MPOTOKOJIUPYIOTCS.

Hannune HoMeHKIIaTYpHI A€

Homenknarypa nen Ha 2011 rog cocrapiena
B COOTBETCTBUU co CTPYKTYpOU
I'ocrexnamzopa PecnyOnuku MopaoBusia
OCHOBaHUU «Ilepeuns TUTIOBBIX
VIPaBICHYECKUX AapPXUBHBIX JOKYMEHTOB,
o0pa3yronmxcss B MpoIecce AeATeTbHOCTH
rOCyAapCTBEHHBIX OpraHoB, OpraHoB
MECTHOTO CaMOYTIPABIICHUSI U OpPTaHHU3aIUH,
C yKa3aHHEM CpPOKOB XpaHEeHHs», MockBa
2010r. CormacoBana mnpotokosiom OIIK
PecniyOnukaHckol ~ apXMBHOM  CIIY»KObI
Pecniyonmukun Mopaosus ot 31.10.2011 r.
Ne 9, yTBepkeHA PYKOBOIUTEIICM.
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Hanuuue ITonoxxenus 06 apxuse

[lonoxxenne 00  apxwBe  COIVIACOBAHO
MPOTOKOJIOM OIIK  PecnyOnukaHckoi
apxuBHOM ciyx0bl Pecnybnmuku MopaoBus
or 30.01.2008 r. Ne 1. Ha rpude
YTBEPKIACHUS UMeeTCs MOAMKUCH
PYKOBOAMUTENS, OTTUCK TepOOBOM mMedaTH,
JaTa MoANKUCaHusl.




11

[lo kakoi roA yHOPSAJAOYEHBI
JTIOKYMEHTBI MTOCTOSTHHOT'O
XpaHEHUs W YTBEPXKJACHBI JIU
ONUCH Ha HUX OIIK
PecnyOnukanckomn apXUBHOU
cnyx0b1 PecriyOauku MopaoBus

JIOKyMEHTBI
YIOPSIOUCHBI

MOCTOSTHHOTO XpaHeHust
nmo 2007 ronx, omnucu
YTBEPKICHBI MPOTOKOJIOM OIIK
PecniyOnukaHckol ~ apXMBHOM  CIIY»KObI
Pecnyonukun Mopaosuss ot 28.07.2009 r.
No 8.

12

XpaHsrcs B0 JIOKYMEHTBI
MTOCTOSIHHOTO XpaHEeHUs
MpeAIIeCTBEHHUKOB,
MPaBONPEEMHUKOM KOTOPBIX
ABJISIETCS. JaHHAas OpraHu3alus,
OMMCaHBI JI, IO KaKOW roJ| CAaHbl
Ha rocxpanenue B ['KAY «III'A
Pecniy0nmku MopaoBusi»

13

[lo kakoil roA yHOPSAJAOYEHBI
JOKYMEHTHI MO JINYHOMY COCTaBY
U COTJIACOBAHbI JIM OMKMCH Ha HUX
OIIK PecnyOnukaHckoi
apXuBHOM cnyxObl PecmyOnuku
MopaoBus

JIOKyMEHTBI

YIOPSAI0YEHBI
COIJIACOBAHBI MPOTOKOJIOM OIIK
PecniyOnukaHckol ~ apXMBHOM  CIIY»KObI
Pecniyonuku MopaoBust 28.07.2009 r. Ne 8.

110
110

JTUYHOMY
2008 rom,

COCTaBYy
OIHCH

14

dopmupoBanue u 0hopmIICHUE
aen

C 2008 roma MOOKYMEHTHI IOCTOSIHHOTO
XpaHeHus OynyT ynopsIo4eHbl (TIOIIIUTHI C
JUCTAaMH  WCTIONB30BAaHUSA,  3aBEPUTEIIS;
MIPOHYMEPOBAHKI). 3aT0JOBKH U MHACKCHI Ha
00JI0KKaX aen COOTBETCTBYIOT
HOMEHKJIAType Jenl U (aKTHUYEeCKOMY
COJCpX aHUIO  JOKYMEHTOB B  Jelax.
[Ipukaspl MO OCHOBHOW AESITEILHOCTH U TIO
JUYHOMY  COCTaBy  pacHOJOXKEHBl  I10
XPOHOJIOTHH.
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[Topsimok
JOKYMEHTOB €
CPOKaMH XpaHEHUs

YHUYTOXKCHUA
HUCTCKIINMU

I[OKYMGHTBI BPEMCHHOI'O CpOKa XpaHCHUA
YHHUYTOXKAIOTCA 11O aKTY IIYTEM CXKHUT'aHMA.

16

[lopsimok mepenaun JOKYMEHTOB
B apXuB. Pa3zmemenue
JOKYMEHTOB.
dusnyeckoe
JOKYMEHTOB

COCTOSAHUEC

JlokymMeHThl OyayT TMepeiaHbl B apXuB
I'KAY «II'A Pecniy6auku MopaoBusi».
Pacnonaratorcst Ha JE€pEeBAHHBIX CTEJIaXkaXx.
duznyueckoe COCTOSTHUE JIOKYMEHTOB
YAOBIIETBOPUTEIIHHOE.

17

VYcnoBuss XpaHeHHUs] JIOKYMEHTOB
B apxuBe ['ocTexnanzopa
Pecniy0nmku MopaoBust

18

ObecnieueHue COXPaHHOCTHU
JOKYMEHTOB apxuBa
['ocTexnanzopa PecniyOnuku
MopnoBus

CoxpaHHOCTh JOKYMEHTOB  oObOecrieueHa.

YTpaThl 1OKYMEHTOB HE OBLIO.
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Hcnonb3oBanue JIOKYMEHTOB
apxuBa ['ocTexnanzopa
Pecny6nuku MopaoBus

Hena BoO MOJIb30BAHHE HE
BBIJJAIOTCS.

CrnpaBku COLMAIBHO-TIPABOBOIO XapakTepa
BBIJAIOTCS  MHCHEKTOPOM MO  Kajpawm,
MOAIIUBAIOTCS B AEJIO.

OOpamieHust TpaxkaaH pPETUCTPUPYIOTCS B

XKypHalic onmnueﬁ KOPPCCIIOHACHIINH.

BPEMEHHOE

20

CocrosiHue y4dera JOKYMEHTOB
apxuBa
I'ocrexnanzopaPecnyOnuku
MopaoBus

Nmeercs genmo Qonma  (uctopuueckas
CIpaBKa, TMacmopTa apXuBa, OIMUCH e
MMOCTOSIHHOTO XpaHEHHUS MW II0 JHYHOMY
COCTaBYy).
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[lepenaBanuch 1M JOKYMEHTHI Ha
noctostHHoe xpaHeHue B ['KAY
«II'A PecniyOnuku MopaoBusy,
32 KakoW mnepuox; coOIroJeHue
TpeboBanuit «OO0 yTBEPKACHUU
MpaBWJI OpraHM3aldM XPaHECHUS,
KOMIUIEKTOBAHHS, y4eTa 51
WCTIOJIb30BAHUS JTOKYMEHTOB
ApxusHoro ¢onma PO u apyrux
apXUBHBIX JIOKYMEHTOB B
oprasax roCyAapCTBEHHOU
BJIACTH,  OpraHax  MECTHOTO
CaMOYIIPaBJICHUS u
opranmzarusax»(M  2015) npu
nepenaye JOKYMEHTOB,
XPAHSIIUXCS apXuBe
OpraHu3anuu Ha
rOCYJJApCTBEHHOE XPaHEHUE

JIOKyMEHTBI TIOCTOSSHHOTO XpaHEHHUs II0
2007 rox BKJIIOUUTENHHO OYIyT MEpenaHbl B
I'KAY «II'A Pecniy6auku MopaoBusi».

22

Mepsi o TTOBBILICHUIO
KB (puKauu pabOTHUKOB
JEITONPOU3BOACTBEHHOM u
apXHUBHOM CITYykKO

BriBOabI:

PecnyOnuku  MopaoBus
TpeboBanusimMu deaepanbHoro 3akoHa ot 22 okTsa0ps 2004 .

CocrosiHue

JACJIOIIPONU3BOACTBA
OpraHu30BaHO, B

M apXuBHOIO Jella B
OCHOBHOM, B

I'octexnamzope
COOTBETCTBUM C

Ne 125-d3 «O0

apxuBHOM Jiene B Poccmiickoit ®eneparun», 3akoHa PecrmyOmwku MopaoBus ot 7
¢deBpans 2005 r. Ne 10-3 «O06 apxuBHOM pnene PecnyOomuku Mopaosusi», 'OCTa

6.30-2003

«YHubunupoBaHHas

CHCTEMA

OPTraHU3aLMOHHO-PACTIOPSIANTEIBHON

TOKyMeHTanuu. TpeboBaHUsS K 0(OPMIICHUIO TOKYMECHTOBY.




Pexomenaanum:

VYIOpsSIOYUTE TOKYMEHTHI IIOCTOSHHOTO cpoka xpaHeHus 3a 2008-2014 rozer,
o Ju4HOMy coctaBy 3a 2009-2014 ronel, onucy MpPEeACTaBUTh Ha YTBEPKACHHE U
cornacoBanue DIIK PecmyOnukanckoi apXxuBHOH city»x0b1 PecryOnuku Moprosus;

B cBs3M ¢ uUCTEUEHHMEM BpPEMEHHBIX CpPOKOB XPAaHEHUs B YUPEXKIECHUHU
JOKYMEHTBI MOCTOSHHOTO cpoka 3a 2002-2007 romsl mepenats Ha IOCXpaHEHHUE B
I'KAY «lleHTpaJIbHBIA rocyaapcTBeHHbIN apxuB Pecybmuku MopaoBus».

Paspa6otarte u npencrasuts B ' KAY «l{eHTpanbHblil rocy1apCTBEHHBIN apXUB
Pecrry6muxku Mopnosusi» ainsi cornmacoBanusi Ha OIIK PecnmyGnukaHckoil apXUBHOM
ciry051 Pecrry6muku MopioBust HomeHKiIatypy aen Ha 2017 r.;

ITpencraBute B [KAY «lleHTpanpHbIll rocyAapcTBEHHBINH apXuB PecmyOnuku
MopmoBust» mns coryacoBanus Ha OIIK PecmyOnukaHCKOM apXUBHOH  CIIysKOBI
PecmyGnuku MopnoBust HHCTPYKIHIO IO JeNONpOou3BoACTBY Ha 2017r.;

ITpencraButh B [KAY «lleHTpanbHblil rocynapcTBeHHBIN apxuB PecryOiuku
MopnoBusi» mns coriacoBanus Ha OJIIK PecrmyOnukaHckoil apxWBHON CITy KOBI
Pecniy6nukyt MopaoBust MoOJIoKeHHE 00 apXuBe, IOJIOKEHHE 00 3KCIIEPTHOM
komuccud Ha 2017 r.;

AKT COCTaBJIEH:

ApxuBucroM 1 kateropuu
OTJeNa KOMIUIEKTOBaHMUs,
BEJIOMCTBEHHBIX apXHUBOB U JIEJIONPOU3BOACTBA

I'KAY «I'A Pecry6muxu MopaoBus» T.H. IOBkuHa

C aKTOM 03HAKOMJIEHbI:

PykoBonurens:

Hauansauk] ocy1apcTBEHHOM MHCIIEKIIMH

PecnyOnuku Mopaosus 1o Haa30py T

3a COCTOSIHHEM CaMOXOJHBIX MallluH g

U OpyruX BUa0oB TeXHUKUB.I1.J[psuKkoB il i

OTBETCTBEHHBIN 32 apXUB:

['MaBHBIN CIIELAAIUCT — KACCHUP 3
cnenuanucra o kaapam JI.H.BensMuckuna (ém/t



