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NPOBEPKH COCTOSHHSA JOKYMEHTAIHOHHOI0 o0ecre4eHns AesiTeJIbHOCTH
H COXPAaHHOCTH JOKYMeHTOB B I'ocyiapcTBeHHOM 0105KeTHOM
npodeccHoHAJIBLHOM 00pa30oBaTe/JIbHOM yupe:kaennn Pecny6iuku MopaoBusi
«CapaHnckoe my3bikaabHoe yuuianme um. JI. I1. Kupiokosay

r. CapaHck ‘ 31 mapra 2017 r.

HavMeHoBaHMe opraHu3aluu:

I'ocynapcrBennoe  OwoaxeTHoe  mpodeccHoOHaAbHOe  00pa3oBaTebHOE
yupexaenue PecnyOoiiukn MopaoBusi «CapaHckoe My3bIKajbHOE YYHJIHIIE
um. JI. I1. KuprokoBa»

CoxkpaieHHoe opunuaIbHOEe HAUMEHOBaHHE:
I'BIIOY PM «Capanckoe my3bikajabHoe yauinne JI. I1. Kuprokosa»

Marta oGpazoBanus: 1932 rox

IOpunnueckuit agpec:
430027, r. CapaHck, ya. 'arapuna, a. 108.

PykoBoaurens:
HMupekTop — Oxcana EBrenbeBHa CUMKHHA

CocTosinne AOKYMEHTAIIHOHHOIO oOecneyeHHs! JACATCJIBbHOCTH

1 |Kem m kak ocymecrBiusiercs | OOmuii  KOHTPOJNb 32  COCTOSHHEM
o0 mmHit KOHTpPOJIb 3a | AeJIONPOU3BOICTBA OCYIIECTBIISIET
COCTOSIHMEM [JeJIONPOMU3BOJCTBA | HHCIIEKTOp 1o KaapaMm — FO. B. Uupscosa

1 paboToii  BEJOMCTBEHHOIO
apXyBa, KaKUMH JOKYMEHTaMH
9TO 3aKpeIIEHO

2 | Opranuzanms CIIy>k0blI | OTBETCTBEHHBIH 32 AETOTPOU3BOACTBO —
JI€IIOIIPOU3BOJICTBA uHcIekTop no kaapam — FO. B. Uupsicosa
IIpuka3 o e€ HazHayeHuw ot 29.12.2016 r.
Ne 253-n

3 |Hamnuwe  wHCTpykumm  mo | MHCTpyKomMss 1O JeJOHNPOM3BOJACTBY
J€JIOIPOU3BOACTBY YYHIHINA corjiacoBaHa nportokonom JOIIK
PecrnyOnukaHCKOM — apXMBHOM  CITy’KOBI
Pecnybmuku Mopnosust ot 24.09.2015 r.
Ne 9. Ha rpude yrBepxknmeHus ecTh
TOJIKMCh OUPEKTOpa, OTTUCK TIepOoBoid
1IeYaTH, 1aTa YTBEPKACHHS.




[lepeueHp [OKyMEHTOB, Ha KOTOPBIX
CTaBUTCS OTTHCK repOOBOH  Iedarty,
IIPUIIOKEH K VHCTPYKLUU o
| JI€IIONPOU3BOACTBY.
CootBercTBHE 0QOpPMICHUSA VYnpaBneHdyeckue JOKYMEHTBI
yIpaBIE€HYECKUX TOKyMEHTOB oQOpMILIFOTCSI B~ COOTBETCTBHH  C
WHCTPYKIUU o | tpe6oBarmssMu [OCT P 6.30-2003.
nenonpoussoactBy, I'OCTy Ha | B paboTe ncnons3yrotcst oauH BUL OaHKa
OpraHU3aI[MOHHO- — ymioBod OmaHK 1nHUceMa. biaHkH
PacIOpsSAUTENEHYIO yUpeXXIeHUS H3rOTaBIUBAIOTCS Ha
JIOKYMEHTallAl0,  COOJIOJEHHUE | KOMITBIOTEPE.
IIpaBUI odopmienus | Ha YTII0BOM OyraHke IIMCBEMa

OTACJIBbHBIX BUAOB JOKYMCHTOB

HCIIONIB3YIOTCSL  CIEAYIOIIAE PEKBU3UTHI:
opuIMaTbHOe HAaWMEHOBAaHUE YYIIIWIIA,
KOTOpOe 3aKpEeTIEHO B VYcrase,
YTBEPXKIAECHHOM MuHucTEPCTBOM
KyIbTypbl W  TypusMa PecmyOnuku
MoppoBuss ot 02.11.2015 r. Ne 166,
IIOYTOBBIA azpec, HOMep TenedoHa, daxc,
3IEKTPOHHBIN azpec. VYka3zaHsl
OTpaHUYUTENIbHBIE OTMETKM [Js JaThl,
PETUCTPAllOHHOTO HOMEpa.

bnanku c BOCIIPOU3BEIEHUEM
[lNocynapctBennoro repba PecmyOnuku
MopaoBus HCIONIB3YIOTCS.

B yuunume u3garoTcs claeAyrollyde BHJBI

JOKYMEHTOB:  IpPHKa3bl,  MPOTOKOJEI,
IHMCHbMa, aKThl, CIIPaBKH U Jp.

['pudsl  yTBepXHEHUS  OQOPMIIIIOTCS
IIPaBUIIBHO.

IIprka3sbl 10 OCHOBHOM AEATEIBHOCTH U 110
JMYHOMY COCTaBY HYMEPYIOTCsI OTAENIBHO.

Hanmmume  pacmopsiiuTeNbHBIX
JOKYMEHTOB,  PETyJIUPYIOLIUX
paboty ¢ OnmaHKamu, Me4YaTsIMU,
IITaMIIaMH, BOITPOCHI 1704
XpaHeHUs

B yuumnume ucnons3yercss nBe repOoBble
neyaT ¥ oAuH mTamn. ['epOoBeie nevaru
XpaHUTCS B ceiide y rmaBHOro Oyxrairepa
U y Cekperaps y4eOHOH 4acTu, mTaMI — y
WHCITEKTOpa o Kajgpam. MiMeercs npukas o
BO3JIOXKEHUH OO0S3aHHOCTEH IO XPaHEHUIO
neyared u mrammoB ot 29.12.2016 r.
Ne 254-n. Bepercs XypHal OTTHCKOB
negatei! u  mTamMmoB. AKTHl  Ha
YHUYTOXXEHUE IeYaTell U IITaMIIOB paHee
COCTaBJIISJINCH.

Opranuzanus
JIOKyMEHT0000poTa

Peructpamuss BXOOAMMX U UCXOASIIUX
JIOKYMEHTOB OCYIIECTBIISIETCS




OTBETCTBEHHBIM 3a JEJIONPOU3BOACTBO B
XKypHalIbHOM ¢opme. Ha monydenHOM
JOKyMEHTE ITPOCTaBIIAETCS
PErUCTPallMOHHBIN I0TaMI, YKa3bIBAFOTCS
JlaTa ¥ PErucTpalMOHHBII  HOMeEp
JOKYMEHTA.

Opranuzanus

KOHTPOJIA 3a

HUCIIOJIHCHUEM JOKYMECHTOB

KoHTponp 3a HCHONHEHHMEM U CPOKaMH
WCIIOJIHEHHUSI JAOKYMEHTOB OCYIIECTBIISIET
uHCHekTop mo kaxpam — HO.B.Uwupscosa.
Ora 00513aHHOCTB OTpa)keHa B
JIOJDKHOCTHOM PETJIAMEHTE.

OTMeTka O NOCTAaHOBKE JOKyMEHTa Ha
KOHTPOJIb, 00 MCIIOHEHUH U HCIIOIHUTENE
YKa3bIBalOTCSI HA  JIALEBOW  CTOpPOHE
nepBoro  jgucra  AokymeHTa. Cpoku
HCIIOJIHEHHUSI COOTIOAAI0TCS.

Opranu3zanus

paboThl

sKcnepTHO# komuccuu (DK)

ITpuka3 o cozmanuu DK ot 20.08.2015 r.
Ne 26. Tlonoxenme 06 OK coriracoBaHo
npotokojiom  OIIK  PecmyOnukanckoit
apxXuBHOM ciryx)05bI Pecmybmuku MopaoBus
or 30.01.2017 r. Nel. Ha rpude
YTBEPXKIECHUSI €CTh IOJIKACH IUPEKTOopa,
OTTHCK repOoBoi II€YaTH, Jata
MO CaHHs.

3acemanmss OK 1mpoBoasTcs 1O Mepe
HEO0XOIUMOCTH.

3acenaHus MPOTOKOJIUAPYIOTCSI.

Hanuuue HOMCHKJIATYPhI ACJI

Homenknatypa nmenm Ha 2016 rox
COCTaBJIEHA B COOTBETCTBUH co
CTPYKTYpOM yuYWIWIla Ha OCHOBAaHWUHU
«IlepeyHss  THNOBBIX  YIPaBIEHYECKUX
apXUBHBIX JOKYMEHTOB, 00pa3yrolIuxcs B
IpoIecce AesITeIbHOCTH IOCy1apCTBEHHBIX

OpraHoB, OpraHoB MECTHOI'O
CaMOYIIpaBJICHUSA n opr: aHU3aLUH, C
YKa3aHHEM CpPOKOB XPaHECHUA»

(ITpunoxxernne k mnpukazy MUHKYIbTYpPBI
P® or 25.08.2010 r. Ne 558); «Ilepeuns
TUIOBBIX JIOKyMEHTOB, OOpa3yOIIUXCsS B
JeSATETbHOCTH TOCKOMWTETOB,
MUHUCTEPCTB, BEJOMCTB MW  JPYrux
YUpEXJIeHHM, OpraHu3alyii, IpeanpUsITHI
C yKa3aHHeM CpOKOB xpaHeHus» M.,1989r.
u «llepeyHss IOKyYMEHTOB CO CpOKamu
xpaHeHust munuctepctBa KyabTypbl CCCP,




€ro yupexxJIeHHu, opranuzanuii» M.,1983r.
CornacoBaHa MIPOTOKOJIOM JIIK
PecryOIMKaHCKOW ~ apXHBHOM  CITy’>KOBI
Pecy6ukn Mopmosus ot 29.02.2016 r.
Ne 2. I'pada HOMeHKnaTypsl «KomuyecTBO
eVHUL] XpPaHEHUsSD» W HUTOrOBas 3allCh O
KOJIMYECTBE JIeJl, 3aBEACHHBIX B MCTEKIIEM
roAy B YYHJIMILE HE 3aII0JIHAETCS.

PaGoTa Be1IOMCTBEHHOI0 apxuBa

10

Hanuuwne IlonoxxeHus 0
BEJIOMCTBEHHOM apXuBe

[TomoxxeHre 00 apxuBe COINIACOBAHO
npotokoiom  OIIK  PecmyGnukanckon
apXuBHO# cityk0b1 Pecirybnuku Mopaosus
or 30.01.2017r. Nel. Ha rpude
YyTBEPXKIEHUS €CTh IIOANUCH TUPEKTOpa,
OTTHCK repOoBOit IeYarH, naTa
MOJIVICAHUS.

11

I[To xakoil rox yHOpPSIOYEHBI
JOKYMEHTHI IIOCTOSIHHOT'O
XpaHEHHs] U YTBEPXKACHBI JIU
omucHu Ha Hux OIIK PAC PM

JIOKyMEHTBI ~ TIOCTOSSHHOIO  XpaHEHWs
onucansbl 1o 2012 rox, onucu yTBEPKIECHEI
npotokoigom  JOIIK  Pecnybnukanckown
apxXuBHOM ciry»05bI Pecrrybmuku MopnoBus
ot 08.09.2016 r. Ne 8.

12

XpaHsaTcss 1A
IIOCTOSIHHOTO
IpeIIeCTBeHHUKOB,
IIPaBOIPEEMHUKOM KOTOPBIX
SBIIIETCSl JaHHas OpraHu3alus,
ONACaHbl JM, IO KaKoh TIoJ
caaHel Ha rocxpanenue B [KAY
«I"'A Pecry6nrku MopaoBusy

JOKYMEHTBI
XpaHeHUs

B  ¢oHme  yywimma = JOKYMEHTOB
IpeAIeCTBEHHUKOB HE UMEETCS.

13

[Io kakoil roj YyIOPSOOYEHBI
JOKYMEHTHI o JTUIHOMY
COCTaBy M COTIJIaCOBaHBI JIU
ormcH Ha HuX OIIK PAC PM

JIOKyMeHTBl 110  JUYHOMY  COCTaBy
omucadbl ¢ 1932 mo 2010 rom, omucu
OymyT MpeACTaBJIEHBI Ha OIIK
PecrryOnuKaHCKOH  apXWBHOH  CITy>XOBI
Pecrry6nuku Mopnosus B ampene 2017
roja.

14

®opmupoBaHue U 0hopMIICHHE
Jen

[TpuKasbl M0 OCHOBHOM J€ATEIHHOCTH U 10
JAYHOMY  COCTaBy  (OpMHpYIOTCS B
OTHeNbHEIE JeTa.

JIOKyMeHTBl TIOCTOSSHHOTO XpaHEHHs IIO
2012 roJI MOIINTEI, JINCTEI
IIPOHYMEPOBaHbI, €CTh JIUCTHI-3aBEPUTEIH.
3arojoBKM Ha OOJIOXXKaX COOTBETCTBYIOT
HOMEHKJIaType u bakTIecKOMy
COINEP)KAaHMIO  JOKYMEHTOB B  Jienax.




[Iprka3pl 1O OCHOBHOM [EATEIBHOCTH U I10
JUYHOMY COCTaBy pAacCHOJIOXKEHBl IO
XPOHOJIOTHH.

15

[Topsimox
JOKYMEHTOB  C
CPOKaMU XPaHEHUs

YHHUYTOXCHHUA
HUCTCKIIMMH

CocTaBlleH aKT O  BBIJEIEHHMH K
YHAUYTOXKEHHUIO JIOKYMEHTOB, He
noexxamux xpaHeHuro ot 20.08.2015 r.

16

[Topsimok mepesiadyu JOKYMEHTOB
B BEJIOMCTBEHHEIN apXuB.
Pa3Memenne qOKyMeHTOB.
du3nyeckoe COCTOSIHHE
JIOKYMEHTOB

Jlena IIOCTOSIHHOTO XpaHEHUs U IO
JUYHOMY cocTaBy o omucu Ne2 mo 2012
rog nepenansl B OObeIWHEHHBIA apXuB
MuHHCTEPCTBO KYyIBTypsl M TypuU3Ma
PecnyOnuku MopnoBusi U YacTU4YHO IO
2013-2014 rr. JJIoKyMeHTBI IIepelaroTcs 10
OTIMCSIM JIeJ1 CTPYKTYPHBIX [TOJpa3IeJIeHUN.

17

YcnoBusa XpaHCHUA JOKYMCHTOB
B BEAOMCTBCHHOM apXUBE

[TomemeHne 1OJ apXuB HE BBIIENIEHO.
Jena xpaHaTcs B ImKadax, CTONAX,
pabourx KOMHATax.

18

OGecrieuenue COXPaHHOCTH
AOKYMEHTOB apXuBa

YTpatrhl JOKyMEHTOB He ObLIO.

19

Hcnons3oBanue JOKYMCHTOB
BE€AOMCTBCHHOI'O apXrBa

Jena BO BpeMEHHOE IIOJB30BAHHE HE
BBIJIaBAJIKCH. CnpaBku COLIMAIBHO-
MIPaBOBOT0 XapakTepa BbiaaroTcs 3a 2013-
2016 rr., 3a paHHUE rOJBl — COTPYAHUKOM
OO0bpenuHeHHOrO0 apxwBa MMUHHCTEPCTBA
KyJ@bTypel ¥  TypusMa Pecmybuuku
Mopnosus.

20

CocrosiHHE y4a€Ta OJOKYMCHTOB
BE€AOMCTBCHHOI'O apXHBa

Nmeercs pemo ¢QoHma (ucropudeckas
cnpaBka, mojoxeHus o6 OK u apxuse,
MacropTa apxuBa, OMUCH JIeJl IOCTOSTHHOTIO
XpaHEHUs ¥ 110 JINYHOMY COCTaBY).

21

[lepenaBanuch JM JOKYMEHTBI
Ha IIOCTOSIHHOE XpaHeHHE B
[KAY «II'A  Pecny6auku
MopnoBusi», 3a Kakod NEpHUO;
coOmonenue TpebGoBaHUM
«OCHOBHBIX TMpaBwi pPabOTEI
apXUBOB OpraHu3alui»
(M 2002) npu nepenaye
JOKYMEHTOB, XpaHAIIUXCI B
BEIOMCTBEHHOM  apXWBe Ha
rOCyJapCTBEHHOE XpaHEeHUe

JIOKyMEHTBl ~ TOCTOSIHHOTO  XPaHEHWUs
nepepansl mo 2001 r. B I'KAY «I'A
Pecry6mmku  Mopposusin. C 2002 1o
2012 rr. JIOKYMEHTBI IIOCTOSIHHOTO
xpaHeHuss xpaHsaTcss B OObpeAMHEHHOM
apxuBe MuUHHCTEpCTBA  KYJIBTYphl U
Typusma Pecrry6muku Mopnosus.

22

Meps! 10 ITOBBIILIEHUIO
KBaTU(UKaALU paboTHUKOB
JIeJIOIPOU3BOICTBEHHOM u
apXUBHOH CITyX0

CotpynHuK, OTBETCTBEHHBIH
JICJIONPOU3BOACTBO U apXWB
obyuenne Ha ©Oaze [KAY
Pecrrybmuku ~ MopnoBusi» 1o

3a
mpornuia
«IT"'A

TEMEC.




«[Topsimok ~ (opMHpOBaHHS  JO€T B
OpraHu3aldy,  IOArOTOBKa  Jel K
apxXMBHOMY XpaHEHUIO, TpeOoBaHHE K
othopmiIeHHIo nem», Mapt 2015 r.

BriBoabl:

CocrosiHHE [eJONPOM3BOACTBA M apXUBHOro Jena B I'oCymapcTBEHHOM
OIOUKETHOM NPO(dECCHOHAIBHOM 00pa3oBaTebHOM y4pexIeHHn PecmyOauku
Mopnosuss «Capanckoe My3bikanpHoe yumuimie #uMmeHH JLII. Kuprokosa»
OpPraHM30BaHO B COOTBETCTBHH ¢ TpeOGoBanusmu PenepanasHoro 3akona Ne 125-03
«0O6 apxuBHOM 1eie B Poccuiickoit @eneparpny, 3akoHa Pecrybmuku Mopmosus
Ne 10-3 «O6 apxuBHoM xene PecmyGmuku Mopposus», 'OCTa 6.30-2003
«YHuduupoBaHHas CHCTEMA OpraHU3alOHHO-PACIOPSAIUTETBHON
noxkyMmeHTanuu. TpeGoBaHUs K 0QOPMIICHHIO TOKYMEHTOB» B « OCHOBHBIX IPaBUII
paboThl apXMBOB OpPraHU3aLUN».

Pexomenganumu:

1. IIpoBecTH ymopsio4eHre Jiell IIOCTOSHHOro xpanenus 3a 2013 rox u 1o
mugHOMYy coctaBy 3a 2011-2013 rox, cocTaBHTh OIKMCH W IIPEACTaBUTH Ha
yTBepkaeHre U cornacoBanne OIIK PecryOmukaHCKOH apXMBHOH CIIyXObI
Pecmy6nuku MopnoBusi.

2. Tlepemats HOKYMEHTBI MOCTOSIHHOro XxpaHeHus 3a 2002-2006 rr.
BI'KAY «III'A PecniyGnuku MopaoBusi».

3. Tlo OKOHYaHHIO KaJIEeHJApPHOTO TIoJa 3aIlOJIHATh MTOrOBYIO 3aIKCh
K HOMEHKJIaType Jel.

AKT cOCTaBJIEH:
Apx.I xat. oTena KOMIIEKTOBAHMUS,

/z

BEJIOMCTBEHHBIX apXHBOB U JI€JIONPOU3BOICTBA s

'KAY «I'A PecrryGmmku MopnoBus» / le/ A. E. ITuckalikuna
(,

HoxymeHTOBE

OO0beIMHEeHHOTO apXuBa
MuHKCTEpCTBA KYJIBTYPHI U TypU3Ma

Pecry6nuku MopnoBust g Q/Q; _ T. Il. laBe1iOBa

C aKTOM 03HAKOMJIEHbBI:

Hupexrop I'BIIOY PM
«CapaHcKoe My3bIKaIbHOE 7 Vz |
yunimine um. JLII. Kuprokoay O. E. CumkuHa

OTBeTCTBEHHBIH 3a JENIONPOU3BOJICTBO %7 teq 1O. B. Yupscosa




